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Click on the ‘Add Practice Assessor / Practice Supervisor’ button and a new page will
open.

If your Practice Assessor / Supervisor is on the dropdown list, please select the name and
your Assessor / Supervisor will be linked.

If your Assessor / Supervisor is not on th Ast ti.
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Additional placement hours completed outside of the allocation dates should be recorded
as Made Up time (you may need to access it via the timesheet from your last placement
unless you've been allocated a separate placement block).

If you have completed any made up time during your placement, please select ‘Made Up
Times’ followed by ‘Add New Made Up Time'.
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When your Practice Assessor / Supervisor approves your timesheet, the status will change
automatically to ‘Approved’.

Please note that an approved timesheet is subsequently locked and cannot be edited.

If your Practice Assessor / Supervisor rejects the timesheet, you will need to check the
comment, amend the timesheet accordingly and then resubmit.

Students receive 3 types of auto-generated emails:

- TMS - Timesheets Status Change
-  TMS - Timesheet Submission Reminder
- TMS - Outstanding Timesheets and/or Made Up Time

All the emails are sent by POW Support (any queries should still be directed to
hssplacements@bournemouth.ac.uk).

When you submit your timesheet electronically, an automated email will be sent to your
Practice Assessor / Supervisor with a direct link to your timesheet. No login or password is
required to access it, your Practice Assessor / Supervisor just needs to click on the link and
the timesheet will open.

Every two weeks the system will send a reminder email to the linked Practice Assessor /
Supervisor for any outstanding submitted timesheets.

If you have any TMS related queries or require support please email:
hssplacements@bournemouth.ac.uk




